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Organisation Contact, Address & Invoicing Details

	
	Training Contact Details
	Invoicing Contact Details (if different)

	Contact Person
	
	

	Position
	
	

	Organisation Name
	
	

	Address 1
	
	

	Address 2
	
	

	Address 3
	
	

	Post Code
	
	

	Country
	
	

	Tel
	
	

	Fax
	
	

	E-Mail
	
	

	PO Number if Invoice is required: 
	


Course(s) Required

	Course Title: 
	

	Date:
	

	Location:
	


Delegate Details (Please enter name as required on the course certificate)
	
	Title
	Name
	E-mail
	Price per Delegate 


	Res. or Non -Res.

	1.
	
	
	
	
	Non

	VAT 
	

	Total
	


Payment Method

	If Purchase order number is required, please supply prior to course attendance 


	PO Number: 
	
	Print Name:
	

	Date:
	
	Position:
	


Training Terms and Conditions of Business
Payment

All training fees are payable within 30 days following the date of invoice or at least 10 working days prior to the commencement of the course, whichever is earlier unless otherwise formally agreed with Knight Training. Knight Training reserves the right to cancel any booking if payment is not received in accordance with these terms and conditions.
Transferring Courses

Delegates will only be accepted up to 21 working days prior to the original course date. Once a delegate has transferred no refunds can be made. Only one transfer will be permitted.
Cancelling from Courses

All cancellations must be made at least 25 working days prior to the course start date. No refund will be made in the event that a delegate fails to attend the course or cancels within 25 days of the course start date.
Standards, Software and Books

Any purchase of standards, software or books is non-refundable and non-returnable.

Cancellation of Courses by Training and changes to course content
Knight Training reserves the right to alter the course content with no prior notice and reserves the right to cancel any training course at any time without any liability. In the event that a course is cancelled, training will offer alternative dates for the course or a full refund or credit note.

Intellectual Property
Course materials and all copies thereof are the intellectual property of and solely owned by Knight Training. Course materials cannot be reproduced in any media or transmitted in any form without the prior written consent of Knight Training.  Distribution or sale of any course materials to any third party is strictly prohibited. Unlicensed copy of any course materials is illegal.
Limitation of Liability
Knight Training liability in respect of any single event or series of events for breach of its obligations under this Agreement shall be strictly limited to the cost paid for the course.
Law

This Agreement shall be governed by and construed in accordance with English law and the parties agree to submit to the exclusive jurisdiction of the English Courts.
* VAT must be included for all courses held in the UK, including companies that are paying from abroad.
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BOOKING FORM 


 PLEASE RETURN FORM BY EMAIL TO:


Ian.simpson@knighttraining.co.uk












